
 
 

LICENSE AGREEMENT 
 
 
Event No. XXXX 
 
THIS LICENSE AGREEMENT is made between the WASHINGTON CONVENTION AND SPORTS 
AUTHORITY (“Authority”), 801 Mount Vernon Place, N.W., Washington, D.C. 20001, telephone no. (202) 249-
3000, facsimile no. (202) 249-3202, and ( “Customer”),  XXXXXX, XXXX, XX, XXXX, telephone no. XXX-XXX-
XXXX facsimile no. XXX-XXX-XXXX. 
 
1. Grant Of License; Term.  The Authority grants to Customer and Customer accepts a revocable, 

nontransferable and nonexclusive license to use the area(s) described below (the “Licensed Area”) for 
[XXXX: for XXXXXX (hereinafter the “Event”) in the Walter E. Washington Convention Center (“Convention 
Center”) for the period(s) specified (the “Term”): 
 

AREA USAGE START 
TIME

END TIME DAY/DATE LICENSE FEE

      

      

      

      

      

      

      

 
 

2.    License Fee; Deposits. 
 
(a) The "License Fee” for the Event is $XXXX.00, which shall be paid in accordance with the deposit 

schedule below.   
 
   

Deposit When Due or Due Date Amount Due

1   

2   

3   

 
 

(b) Customer may make payments due under this Agreement by one of the following methods: 
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(i) By electronic fund transfer to: WCCA Show Manager Account, Wachovia Bank, 

Washington, DC, account number 2000007819292, ABA 054001220. Each transfer 
shall indicate the Event Code and Event dates. 

 
(ii) By Visa, MasterCard or American Express using the Authority’s Charge Card 

Authorization Form, attached to this Agreement as Exhibit 1. 
 
(iii) By check, sent directly to the Washington Convention Center Authority, Attention: 

Sales Department, 801 Mount Vernon Place, N.W., Washington, D.C. 20001. 
 

(c) If any part of the Licensed Area is identified in Section 1 as exhibit space to be leased for a fee 
based on minimum net square footage (NSF), then the quoted fee for that part of the Licensed Area 
is a minimum license fee.  If the exhibits for this event occupy more than the minimum net square 
footage, then Customer shall pay the Authority for the exhibit space actually occupied, at the rate per 
net square foot set forth in Section 1.  For the purposes of this section, “exhibit space actually 
occupied” shall not include aisles, columns, registration areas, or non-revenue producing exhibits or 
displays (to the extent that such exhibits or displays do not exceed 5% of the total net square 
footage). 

 
(d) All deposits shall be non-refundable, except as otherwise expressly set forth in this Agreement.  

Interest will not be paid, refunded or credited to Customer on any deposit(s) required of Customer.  
Failure to make deposit(s) on time shall constitute a default as described in Section 16 of this 
Agreement.  

 
(e) The License Fee does not include charges for the following services furnished by the Authority’s 

designated service providers (the “Service Providers”) as described in Section 6 hereunder pursuant 
to separate agreements between Customer and such Service Providers: (i) food and beverage 
services; (ii) utility services; (iii) telecommunication services; and (iv) connection to the Convention 
Center’s audio and video distribution systems.  Customer may be invoiced directly for these services 
by the Service Providers. 

 
(f) The License Fee does not include charges for any additional services furnished by the Authority at 

Customer’s request.  Customer agrees to pay the Authority for all such additional services upon 
receipt of invoice from the Authority.   

 
3.  Use.   Customer agrees to use the Licensed Area for the Event and for no other purpose. 
 
4.  Use of Common Areas; Plan of Operation.   
 

(a) Customer acknowledges and agrees that it acquires no exclusive right of use, occupancy, ingress or 
egress to Common Areas (defined as, among other areas, the immediate exterior of the Convention 
Center, entrances, pedestrian ramps, stairs, elevators and escalators, concourses, restrooms, lobbies, 
the L Street Bridge, loading docks and ramps, and delivery or receiving areas) unless expressly 
provided hereunder and further, that all Common Areas which the Authority may make available to 
Customer may also be made available to other users for concurrent access and use as required.  The 
Authority will, in its sole discretion, approve, coordinate and schedule the use of Common Areas in 
order to accommodate all licensed users of the Convention Center. 

 
(b) Upon its execution of this Agreement or at least sixty (60) days prior to the move-in date in Section 1, 

Customer shall provide to the Authority, for the Authority’s approval, a plan of operation which describes 
in detail Customer’s planned use of the Convention Center and the Licensed Area.  The plan of 
operation must describe: daily detailed schedule of events for the entire Term; exhibit floor plan; 
registration areas, interior and exterior signage size and placement; use of exterior public areas and 
Common Areas; ballroom and meeting room set-ups; shuttle transportation routes; list of contractors 
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servicing the event; and other pertinent logistical information as may be reasonably required by the 
Authority.  The Authority reserves the right to amend the plan of operation at any time for purposes of 
allowing joint use of the Common Areas by other users of the Convention Center.   

 
5.  Security and Medical Services.   
 

(a) Security Services.  At all times during the Term, Customer shall, at its sole cost and expense, provide 
for the Licensed Area trained, professional security personnel and services selected from among a 
roster of eligible security service providers maintained by the Authority and which personnel shall be 
scheduled and deployed in accordance with the Authority’s minimum requirements as set forth in the 
Event Planning Guide published on the Authority’s website at www.dcconvention.com/guidelines.aspx, 
or as determined by the Authority in its reasonable discretion.   All security personnel shall be licensed 
and bonded in the District of Columbia.   Upon its execution of this Agreement, Customer shall provide 
to the Authority for approval: (i) evidence that it has contracted with providers approved for security 
services as prescribed in this Agreement, and (ii) its written security deployment plan for the Licensed 
Area, which plan shall, at a minimum, describe the deployment of personnel, equipment and procedures 
in, and points of entrance to and exit from the Licensed Area.  Under no circumstances shall the 
Authority be obligated to provide security for the Licensed Area.  The Authority shall, in consultation with 
Customer, make revisions to the deployment plan prior to the move-in date, provided, however, that the 
Authority may amend the plan at any time as event circumstances, including, but not limited to, 
protection of persons and property, require. 

 
(b) Medical Services.   At all times during the Term, Customer shall, at its sole cost and expense, provide 

certified, professional, trained medical personnel and services for the Event in accordance with the 
minimum requirements of the Authority as set forth in the Event Planning Guide or as determined by the 
Authority in its reasonable discretion.  Upon its execution of this Agreement, Customer shall provide the 
Authority with evidence that it has contracted with a medical service provider, which shall be approved 
by the Authority and which shall be licensed and/or certified under the laws of the District of Columbia 
and in good standing with all applicable regulatory authorities and professional entities. 

 
6.  Designated Service Providers; Exclusive Services.  
 

(a) The Authority and/or its Service Providers shall, except as provided otherwise, have sole, exclusive and 
total control over, and rights to provide, the following services in the Convention Center: 

 
(i) Food and beverage, including alcoholic beverages (current designated Service 

Provider: Centerplate/NBSE). 
 
(ii) Utility service, including electrical, water and motorized rigging for exhibits (current 

designated Service Provider: Hi-Tech Electric).  
 
(iii) Telecommunications service, including wired and wireless voice, data and Internet, 

and equipment and transmission lines (current designated Service Provider: 
SmartCity of Washington). 

 
(iv) Providing or any equipment that connects to the Convention Center’s audio and 

video systems; motorized rigging for general sessions and special events; and all 
rigging over 200 pounds (current designated Service Provider: Projection 
Presentation Technology). 

 
(b) Notwithstanding the requirement of the above subparagraph (iv) of this Section 6, in the event 

Customer uses its own stand-alone sound system, it shall furnish an Americans With Disability Act-
compliant portable assistive listening device or connect to the Convention Center’s permanent assistive 
listening system and pay the Authority a patch fee in accordance with prevailing rates. 
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(c)  Customer, its employees, agents or guests shall not give away, sell, resell or repackage any of the 
above exclusive services without the prior written approval of the Authority. 

 
7.  Permits; Compliance with Rules and Regulations.  Customer shall obtain all required licenses, permits 

and/or governmental approvals in connection with the license granted hereunder.  Customer shall comply 
with policies and procedures as set forth in the Authority’s Event Planning Guide, and with all federal and 
District of Columbia laws applicable to its use of the Convention Center.   

 
8.  Right of Entry; Public Safety.  The Authority may, upon reasonable notice to Customer, enter the 

Licensed Area at any time to ensure the safe, secure and efficient operation of the Convention Center and 
shall further have the right to remove any person from the Convention Center when necessary for such 
purposes and/or to protect persons or property.  In addition, if the General Manager of the Authority 
determines that it is in the public interest (such as, but not limited to, an emergency) to: (i) amend, suspend, 
or terminate this Agreement; (ii) modify Customer’s use of the Licensed Area or the Convention Center; or 
(iii) order the evacuation of the Licensed Area and the Convention Center, then the Authority may take such 
action(s) without incurring any liability. 

 
9.  Insurance.  Notwithstanding any indemnification provision in this Agreement, Customer shall secure, at its 

sole cost, for the duration of the Term (which Term shall include move-in and move-out), liability insurance, 
in at least the amounts described in Exhibit III, for claims arising from injury or death to persons or damage 
to property and contractual liability.  Customer shall, not later than twenty-one (21) days before the move-in 
date, submit a certificate of insurance evidencing the insurance coverage required herein, which certificate 
shall substantially conform to Exhibit III, and which shall expressly identify as additional insureds the 
Authority, its Board of Directors, officers and employees, and the Government of the District of Columbia. 

 
10.  Notices.  Any notices must be sent by Certified Mail, return receipt requested, to the addresses above, or 

by facsimile transmission to the above facsimile numbers, with written confirmation that transmission has 
been completed. 

 
11.  Intellectual Property.  Customer represents, warrants and agrees that it has obtained the right to use, in 

connection with the license granted hereunder, any and all names, likenesses, designs, drawings, logos, 
music, artistic works, works of authorship, recordings, materials, devices, performances, ideas,  inventions, 
or any other form of expression protected by patent, copyright, trademark, trade secret or other proprietary 
right (collectively, “Intellectual Property”) and that it shall indemnify, defend, and hold harmless the Authority 
from and against any damages, costs, claims, or other liabilities arising from (or otherwise attributable to) its 
use or infringement of such Intellectual Property. 
 

12.   Indemnification.  Customer shall indemnify, defend and hold harmless the Authority from and against any 
and all losses, damages, costs, expenses, claims, and other liabilities arising out of, or otherwise 
attributable to, this Agreement and License granted hereunder, and/or Customer’s use and/or occupancy of 
the Convention Center.  This indemnification shall not extend to any claims arising from the gross 
negligence or intentional acts of the Authority or its agents, employees, or representatives. 
 

13.  Return of Licensed Area.  Upon the expiration or termination of the Term, Customer shall vacate the 
Licensed Area and the Convention Center (time being of the essence) and remove all goods, equipment or 
personal property brought into the Licensed Area or the Convention Center, and return all areas occupied 
by Customer and any equipment provided by the Authority, all of which shall be in the same condition and 
repair as originally furnished to Customer, normal wear and tear alone excepted.   Should Customer fail to 
vacate the Licensed Area and the Convention Center at the end of the Term, then Customer shall pay to the 
Authority its prevailing rate for the Licensed Area or areas of the Convention Center being held over, and 
the Authority may remove all of Customer’s property from the Convention Center and treat the same as 
abandoned.  Disposal of abandoned property shall be at the sole cost and expense of Customer.  In 
addition, Customer shall be liable to the Authority for any losses, damages, costs, expenses, claims, and 
other liabilities in the event Customer’s holdover materially delays or impairs the use of the Convention 
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Center by other customers. 
 

 
14.  Assignment.  This Agreement may not be assigned or transferred by Customer without the express, prior 

written consent of the Authority which consent may be withheld in the sole discretion of the Authority.  In the 
event of any such assignment or transfer, Customer assumes full responsibility for the acts and conduct of 
any exhibitors or other persons admitted to the Licensed Area or any part of the Convention Center by or 
with the consent of Customer or as an invitee of Customer or any of the invitees of exhibitors. Customer 
shall not under any circumstances license, sublicense, lease, rent, sell, or convey the Licensed Area or any 
part thereof. In the event the Customer has sublicensed, licensed, leased, rented, sold or otherwise 
conveyed the Licensed Area or portion thereof, then the Customer shall pay the Authority its prevailing rate 
for the same, in addition to a service charge of $1,000.00. 

 
15.  Americans With Disabilities Act.  The Authority shall be responsible for complying with the Americans 

With Disabilities Act requirements for permanent access accommodations, such as wheelchair ramps, 
elevator standards, door width standards, restroom accessibility and permanently installed assistive 
listening systems.  Customer shall be responsible for non-permanent accessibility requirements, such as, 
but not limited to, auxiliary aids for the visually impaired, hearing impaired and mobility impaired, meeting 
room seating arrangements and exhibit accessibility. 

 
16.  Default By Customer.    
 

(a) Customer is in default of this Agreement if any of the following should occur: (i) Customer fails to take 
possession of and use the Licensed Area at the commencement of the Term; (ii) Customer fails to pay 
any amounts when due; (iii) Customer fails to perform or observe any material term or condition of this 
Agreement; (iv) Customer violates any applicable laws; (v) Customer files, or acquiesces in a petition 
for, bankruptcy, reorganization, insolvency or similar proceedings; or (vi) Customer ceases doing 
business.   

 
(b) Should Customer default hereunder, then the Authority may, if Customer fails to cure such default within 

twenty-four (24) hours after receiving written notice from the Authority: (i) terminate this Agreement and 
enter into and reclaim the Licensed Area or any area in the Convention Center; (ii) at its option, relet or 
relicense the Licensed Area or any part thereof, for whatever compensation the Authority may obtain, 
and the Authority shall have the right to keep all payments as liquidated damages; (iii) refuse entry to 
Customer and its employees, agents, contractors, and event attendees, (iv) refuse to commence, or to 
continue, the performance of Authority’s obligations under this Agreement; (v) declare the entire 
License Fee due and payable; or (vi) seek other remedies available at law or equity.  The pursuit of any 
partial or single remedy shall not prevent the Authority from pursuing any other remedy. 

 
17. Default by Authority. 
 

(a)  The Authority is in default of this Agreement if it: (i) fails to provide the Licensed Area during the Term; 
(ii) breaches any material provision of this Agreement; or (iii) ceases doing business. 

 
(b)  Should the Authority default, then Customer may, if the Authority fails to cure such default within twenty-

four (24) hours after receiving written notice thereof from Customer: (i) receive a refund of the unearned 
License Fee paid to the Authority under this Agreement; and/or (ii) give notice of termination.   

 
18.  Cancellation.  Should Customer cancel this Agreement or its use of any part of the Licensed Area, the 

Authority shall be entitled to the full balance of the License Fee, whether paid or unpaid, not as a penalty, 
but as liquidated damages.  The Authority agrees to make a good faith effort to relet or relicense the 
Licensed Area.  Should the Licensed Area or the cancelled part thereof be relet or relicensed, the license 
fee received by the Authority for the same will offset the Authority’s liquidated damages. 
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19.  Force Majeure.  If the Licensed Area or all or any other part of the Convention Center necessary to 
Customer’s Event becomes unusable or if the Event is otherwise rendered commercially impracticable by 
reason of fire, flood, acts of God, strikes against third parties, civil disorder, terrorism or acts of war, 
governmental directive or law, rule, ordinance or regulation, designation of the Convention Center as an 
emergency shelter, emergency storage and distribution facility or similar facility, or any reason beyond the 
control of either party, then either party may terminate this Agreement by delivery of written notice to the 
other party and the any unearned portion of the License Fee due hereunder shall abate, or, if previously 
paid, shall be refunded to Customer.  The Authority shall not be liable for any loss or damage suffered by 
Customer if this Agreement is terminated pursuant to this provision.  

 
20.  Entire Agreement.  This Agreement contains the entire agreement of the parties with respect to the 

subject matter it covers, and supersedes all prior or other negotiations, representations and agreements 
between the parties and their representatives.  No other oral or written agreement shall vary or alter any 
provision of this Agreement unless both parties consent thereto in a signed writing. 
 

21.  Applicable Law; Jurisdiction.  This Agreement shall be governed by and construed in accordance with 
the laws of the District of Columbia.  With respect to any suit, action or proceeding relating to this 
Agreement, Customer hereby irrevocably submits to the exclusive jurisdiction of the courts of the District 
of Columbia and the United States District Court for the District of Columbia. 

 
22.  Severability.  In the event any one or more of the provisions contained in this Agreement shall for any 

reason be held to be invalid, illegal or unenforceable in any respect, such event shall not affect any other 
provision of this Agreement, and this Agreement shall be construed as if such invalid, illegal or 
unenforceable provision had never been herein contained. 

 
23.  Exhibits to Agreement.  The following Exhibits are attached hereto are hereby incorporated into and 

made a part of this Agreement 
 
Exhibit I:  Charge Card Authorization Form 
Exhibit II:  Rate Sheets for Services 
Exhibit III:  Insurance Requirements 

 
24.  Special Terms and Conditions Other Than Space, Charges, or Credits.  The signed Agreement along 

with required deposits (if any), must be returned to the Authority within thirty (30) days from delivery to 
Customer or it shall be considered null and void and the reservation for the Licensed Area shall be 
canceled. 

 
IN WITNESS WHEREOF, the Authority and Customer have caused this Agreement to be executed by their duly 
authorized representatives. 
 
 
 
CUSTOMER: _____________________________ 
 
________________________________________ 
 
 
By: _____________________________________ 

 (Authorized signature) 
 
________________________________________ 
Name (printed) 
 
Title: ____________________________________ 
 

 
WASHINGTON CONVENTION 
AND SPORTS AUTHORITY 
 
 
 
By: ____________________________________ 

Gregory O’Dell 
President and Chief Executive Officer 

 
 
 
Date: ____________________________________ 
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Date: ____________________________________ 
 

 
 



 

Page 8 of 11

 

EXHIBIT I 
 
 

 
WASHINGTON CONVENTION CENTER 

ACCOUNTING DEPARTMENT 
801 MOUNT VERNON PLACE, N.W. 

WASHINGTON, D.C. 20001 
FACSIMILE   :  (202) 249-3202 
TELEPHONE:  (202) 249-3200 

 

CREDIT CARD AUTHORIZATION FORM 
 

 
 
Event Name: _____________________________________ Event Code:    __________________ 
 
Show Dates: _____________________________________ Booth Number:__________________ 
 
Amount:        _____________________________________ AR Number     __________________ 
 
 
I, ______________________________, the undersigned, give the Washington Convention Center Authority, 

authorization to charge the License Fee Deposit. 

 
I further authorize the following named person(s) to use the credit card listed below to pay for any additional 

services deemed necessary by said person(s). 

 
Print Name  Signature 
 
________________________________ ________________________________ 
 
 
Please check appropriate form of payment:  
 
AMEX  _____ VISA  ______ MASTERCARD  _____ 
 
 
Credit Card Number:  __________________________________ 
 
Expiration Date:  __________________________________ 
 
Card Holder Name:   __________________________________ 
   (Print) 
 
Card Holder Name:   __________________________________ 
   (Signature) 
 
Telephone Number:   __________________________________ 
 
Facsimile Number:  __________________________________ 
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EXHIBIT II 
ELECTRICAL SERVICE CONTRACT 
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EXHIBIT II  
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PLUMBING SERVICE CONTRACT 
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EXHIBIT II 
INTERNET-NETWORK AND TELEPHONE SERVICE CONTRACT 
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EXHIBIT III 
INSURANCE REQUIREMENTS 

Insurer: ___________________________________________________________________________________ 
 
Agent or Broker’s Name: ______________________________________________________________________ 
 
Phone: _________________         Fax: ________________________  E-mail:________________ 
 
Agent or Broker’s Address: ____________________________________________________________________ 
 
__________________________________________________________________________________________ 
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